full name

123 Any Street
(000) 000-0000

City, State Zip
LinkedIn
email@email.com


functional job title or objective title

This section identifies your value proposition to your targeted field.  What do they need to know immediately about what you have to offer their business?
· Value to business statement.
· Value to business statement.
· Value to business statement.
· Value to business statement.
· Value to business statement.
· Value to business statement.
· Value to business statement.
AREAS OF EXPERTISE

This section defines your key business competencies (Operations Management, Budgeting, Project Management, etc.) This helps the reader quickly know your areas of expertise and optimizes your resume with keywords.
	· Key Competency

· Key Competency

· Key Competency
	· Key Competency

· Key Competency

· Key Competency
	· Key Competency

· Key Competency

· Key Competency


BUSINESS EXPERIENCE
company name, City, State
0/0000 – 0/0000

Brief Description of company

Job Title   (0/0000 – 0/0000)
Responsibility statement. Just below your job title you will provide an overarching responsibility statement.  This is like a powerful job description summary.  Think high level and always include tangible numbers to reflect the volume you can handle.  
· Accomplishment Statement to validate value proposition/areas of expertise. Bullets are reserved exclusively for accomplishments.  How have you personally added value to business.  Include tangible numbers when possible.
· Accomplishment Statement to validate value proposition/areas of expertise.

· Accomplishment Statement to validate value proposition/areas of expertise.

· Accomplishment Statement to validate value proposition/areas of expertise.

company name, City, State
0/0000 – 0/0000

Brief Description of company

Job Title   (0/0000 – 0/0000)
Responsibility statement. Just below your job title you will provide an overarching responsibility statement.  This is like a powerful job description summary.  Think high level and always include tangible numbers to reflect the volume you can handle.  
· Accomplishment Statement to validate value proposition/areas of expertise. Bullets are reserved exclusively for accomplishments.  How have you personally added value to business.  Include tangible numbers when possible.
· Accomplishment Statement to validate value proposition/areas of expertise.

· Accomplishment Statement to validate value proposition/areas of expertise.

· Accomplishment Statement to validate value proposition/areas of expertise.
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company name, City, State
0/0000 – 0/0000

Brief Description of company

Job Title   (0/0000 – 0/0000)
Responsibility statement. Just below your job title you will provide an overarching responsibility statement.  This is like a powerful job description summary.  Think high level and always include tangible numbers to reflect the volume you can handle.  
· Accomplishment Statement to validate value proposition/areas of expertise. Bullets are reserved exclusively for accomplishments.  How have you personally added value to business.  Include tangible numbers when possible.
· Accomplishment Statement to validate value proposition/areas of expertise.

· Accomplishment Statement to validate value proposition/areas of expertise.

· Accomplishment Statement to validate value proposition/areas of expertise.

company name, City, State
0/0000 – 0/0000

Brief Description of company

Job Title   (0/0000 – 0/0000)
Responsibility statement. Just below your job title you will provide an overarching responsibility statement.  This is like a powerful job description summary.  Think high level and always include tangible numbers to reflect the volume you can handle.  
· Accomplishment Statement to validate value proposition/areas of expertise. Bullets are reserved exclusively for accomplishments.  How have you personally added value to business.  Include tangible numbers when possible.
· Accomplishment Statement to validate value proposition/areas of expertise.

· Accomplishment Statement to validate value proposition/areas of expertise.

· Accomplishment Statement to validate value proposition/areas of expertise.

professional associations

List any current professional associations.
certifications

List any relevant business certifications.
Education

Degree, Description

Institution, City, State

Degree, Description

Institution, City, State

